MynuIunaibHoe Or0KETHOE JIOITKOIFHOE 00pa30BaTEIbHOE YUPEIKICHUE-
nerckuii caxg Ne 174
(MBAOY - nerckwuii cax Ne 174)

COI''TACOBAHO YTBEPXJIEHO
npukazoM MBJIOY - nerckuii cag Ne 174
[TepBuunoit mpodcoro3noi opranmzanuerd ot 30.06.2023
MBJOY - nerckuii cag Ne 174
(mpotokon ot 30.06.2023 Ne 5)

Perinament
padoTbl o0mero coopanus padorauxkoB MBIOY - nerckmii cag Ne 174

1. Oome moJ10:KeHus

1.1. Hacrosmmii permameHT pa3paboTaH B cOOTBETCTBUU ¢ DenepanbHBIM  3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deaepanumn», ycraBom MBJIOY -
nerckuit cag Ne 174,

1.2. PermaMeHT yCTaHABIMBAET MOPSIOK OPraHMU3AlUH EATEIBHOCTH OOLIEro coOpaHus
pabotHrkoB MB/IOY - nerckuii cag Ne 174 (nanee — oOpa3oBaTebHAas OpraHU3aIus).

1.3. O6mee coOpanue pabOOTHUKOB SIBISETCS MOCTOSHHO JACUCTBYIOIIMM KOJUIETHAIBHBIM
opraHom ympamjeHusi oOpa3oBarelbHOM opraHuzamuu. B cocrtaB o6mero coOpanus
pPabOTHHKOB BXOJAT PAaOOTHHMKH, I KOTOPBIX paboTa B 0Opa3oBaTeIbHON OpraHM3aIluu
SIBISETCSI OCHOBHOM.

2. Opranu3anus padoTbl 0011ero coopaHusi paboOTHUKOB

2.1. TlepBoe 3acemanue o0mero coopanusi pabOTHUKOB TOCIIE €ro CO3JaHMs, a TAKKE IMePBOE
3aceJaHEe HOBOTO cCOCTaBa o0OMmIero coOpaHus pabOTHUKOB CO3BIBAETCS PYKOBOJIUTEIEM
00pa3oBaTenpHON OpraHu3aIliK He o3aHee 7 (ceMu) pabouux JHEH Mocie co3aanus 00IIero
coOpaHusi paOOTHUKOB WM H30paHHs HOBOTO cocTaBa oOOIIero coOpaHus pabOTHUKOB,
KOTOPBIN BEJIET 3acelaHue 10 U30paHus mpeaceaaTes oomero coopanus pabOTHUKOB.

2.2. PykoBozcTBO 00ImIMM coOpaHueM paOOTHUKOB OCYIIECTBISIET NIpezcenarenb. Benenue
MIPOTOKOJIOB 0011eT0 coOpaHusi paOOTHUKOB OCYIIECTBIsIETCA cekpeTapem. lIpencenarens u
CeKpeTaph o0I1ero coopanust pabOTHUKOB BHITIOTHSIOT CBOM O0S3aHHOCTH Ha OOIIECTBEHHBIX
HaJasax.

[Ipencenarens:

e OpraHU3yeT ACATEIHHOCTH OOIIETr0 COOpaHus;

e HH(pOPMUPYET YJIECHOB OOIIEro COOpaHUs O MPEACTOSIIEM 3aceJaHUU B TOPSJIKE,
npenycMoTpeHHoM ycraBoM MBJIOY - nmerckuii capg Ne 174 u nHacrosmum
perJIaMeHToM,;

e OpraHu3yeT MOATOTOBKY U MPOBEIEHHUE 3acelaHus;



e ONpelenseT NOBECTKY 3aCEIaHus;
e KOHTPOJIUPYET BHIIIOJIHEHHUE PEIICHUMN.

2.3. 3acemanus oOmero coOpaHusi pabOTHUKOB TPOBOIATCA  C MEPUOAUYHOCTHIO,
yctaHoBieHHoH yctaBoM MBJIOY - nerckuii cag Ne 174,

2.4. 3acenanus o01iero coopanusi pabOTHUKOB MOTYT MTPOXOIUTH B popMe KOH(PEPEHII-CBSI3H.

2.5. Ha 3acenanus o0miero cobpanus pabOTHUKOB MOTYT OBITh MPUTJIAIICHBI TPEICTABUTEIN
yupeauTenisi, OOMIECTBEHHBIX OPraHU3alMi, OPraHOB MYHHUIIMITAIIEHOTO M TOCY/AapCTBEHHOTO
ylpaBlieHUs] ¥ JApyrue juna. Jluma, mpurianieHHble Ha 3acellaHue, IMOJIb3YIOTCS MPaBOM
COBEIIATEIBHOTO T0JI0CA, MOTYT BHOCHTH TPEJIOKCHUS U 3asBJICHHS, Y4YacTBOBATh
B 00CYX/IEHUH BOIIPOCOB, HAXOSAIIMXCS B UX KOMIETECHIUH.

2.6. Pemenus, nmpuHATEIE O0OmMM  coOpaHueM  paOOTHUKOB B COOTBETCTBHUU
C 3aKOHOJATEILCTBOM U B IpeJeiax CBOMX MOJIHOMOYHIA, 00sI3aTENbHBI IS BCeX PAOOTHHKOB
00pa3oBaTeNbHON OPTaHU3aAIIH.

2.7. Pemenus obmiero cobpanusi pabOTHUKOB MOTYT COJAEPKATh MOPYYECHHs], 00sS3aTeIbHbIE
JUISE WUCTIOJTHEHUS BCEMHM paOOTHUKaMU 0Opa3oBaTENbHOW OpraHU3alliu W PEKOMCHIAINN
y4aCTHHUKaM 00pa30BaTeJILHOTO MpoIiecca.

2.8. Pemenuss oOmero coOpaHuss paOOTHHKOB  JOBOJATCS  JIO CBEACHHS  BCEX
3aMHTEPECOBAHHBIX JIMII HE MOo3Hee 7 (CeMu) paboumx JHEH MOCie MPOIIE/IIEro 3aceIaHusl.

2.9. [Ilpencenarenb OTYMUTHIBACTCA O NEATEIBHOCTH OOIIEr0o CcOOpaHWs PaOOTHHUKOB
Ha 3acelaHuU 0011ero coopanus pabOTHUKOB HE PEKE OJTHOTO pasa B IO/,

3. HOpﬂlIOK CO3bIBA OYECPECIAHOI0 001mero COﬁpaHlflﬂ paﬁoTHHKOB

3.1. PemeHue o MpoBEICHWH OYEPEAHOTO OOIIero coOpaHusT PaOOTHHKOB MPHHUMAETCS
npejacenaTeneM oouero coopanus pabOTHUKOB, KOTOPBII onpesenser:

e TPOLEAYPY NPOBEICHHUS;

e TIOBECTKY 3aceIaHMs,;

e JIaTy, BpeMS U MECTO MPOBECHHSI,;

e TEpeYeHb MaTepPHANIOB I IMPEABAPUTEIHHOTO O3HAKOMIICHHUS YJICHAMH OOIIEero
coOpaHus pabOTHHUKOB, a TAKKE MOPSTOK TAKOTO 03HAKOMIICHHS,

e TIOPSAOK FOJIOCOBAHUS IO BOMPOCAM MOBECTKU: OTKPBITOE, TAHHOE WJIH 320YHOE;

e WHBIC BOMIPOCH], HEOOXOAMMBIE /IS TMOJTOTOBKH IMPOBEICHUS OOIIEro coOpaHus
pabOTHHUKOB.

[Mpencenatens  oOmiero coOpaHust pPaOOTHUKOB — COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNIbHOM OpraHMW3alMU JIaTy, BpPeMs M MECTO IPOBEICHUS OYEPETHOTO 3acelaHus
ob1ero coopanust pabOTHHUKOB.

3.2. Ilpencenarenp, cekperapb o0Iiero coOpanus pabOTHUKOB MJIM JIMIA, MX 3aMEHSIOIINUE,
YBEJIOMJISIIOT WICHOB 00IIEero coOpaHusi paOOTHUKOB O J1aTe, BPEMEHHU, MECTE MPOBEIACHUS U
MIOBECTKE 3acelaHus He TI03Hee ueM 3a 7 (ceMb) pabodnx JHEH 10 AaThl €ro MPOBEACHUS.



3.3. Pemenne o mpoBeIeHUH OYEPETHOTO OOIIETo coOpaHusi paOOTHUKOB BpydaeTCs WICHAM
obmiero cobpanusi paOOTHUKOB JIMYHO WJIM HAMPABISIETCS MOCPEACTBOM 3JICKTPOHHOW WU
WHOU CBSI3H, 00ECIICYMBAOIICH ayTEHTHYHOCTh MEPEAaBaeMbIX U MPUHUMAEMBIX COOOIICHHH
1 UX JOKYMCHTAJIbHOC IMOATBCPIKICHUC.

3.4. JlonosHUTENBHBIE TPEJIOKEHHS B IIOBECTKY 3aCelaHMs OYEPeJHOro o0Iero codpanus
PabOTHUKOB MOT'YT OBITh BHECEHBI WICHaMH 00111ero coOpaHust pabOTHHKOB B CPOK HE TTO3/IHEES
yeM 3a 3 (Tpu) paboduX JHS 0 IAThl €ro MPOBEICHHS.

4. Tlopsinok co3bIBa BHEOUYEPETHOTO 0011ero codopaHusi pa0OTHHKOB

4.1. Co3pIB BHEOYEpeTHOTrO 0O0Iero coOpaHus pPabOTHUKOB OCYIIECTBIACTCS B CIydasX,
npeaycMoTpeHHbix ycraBom MBJIOVY - nerckuii can Ne 174.

4.2. TlpennoxeHue O CO3bIBE BHEOUYEPETHOTO OOIIEr0 COoOpaHus PaOOTHUKOB OJIKHO
COZIepIKaTh:

apryMEHTUPOBAHHOE OOOCHOBaHHME HEOOXOJAMMOCTH IPOBEICHUS BHEOYCPEITHOTO
o01ero coopanusi pabOTHUKOB;

e TIPOCKT MOBECTKH 3aCEIaHus;

e TMpENIoiaraeMyo JaTy BHEOUYEPEIHOTO O0IIero coopanusi pabOTHUKOB;

e TCPEUYCHb WHUIMATOPOB IPOBEACHUS BHEOYEPEIHOTO O0mmero cobpaHus
PaOOTHHKOB.

4.3. IlpemnmoxkeHne 0 CO3bIBE  BHEOUEPEAHOTO0  OOmIEro  coOpaHus — IepemaeTcs
HETIOCPE/ICTBEHHOT0 B KaHIIEISIPHIO 00pa3oBaTelbHON opraHu3anuy He nozguee 10 (mecsitu)
paboumx JHEW 110 AaThl MPEAIOIaraéMoro BHEOYEPETHOro o0miero codpaHus pabOTHHUKOB,
B CIIydae €CIM WHHUIMATOPOM BHEOYEPETHOro oOmero cobpaHus pPaOOTHHKOB SBIISETCS
He TnpejiceaaTeNb o0ero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, cekpeTaph OOIIET0 cOOpaHHsl PaOOTHUKOB WJIM JIUIA, X 3aMEHSIOIINE,
YBEIOMJISIFOT YJIEHOB OOIIero coOpaHusi paOOTHHKOB O BHEOUEPEIHOM OOIIeM COOpaHuu
pabOTHUKOB ITyTEM BPYUCHUS WM HAIPABICHUS TIOCPEICTBOM DJICKTPOHHON WM HHOH CBSI3H
MPEJIOKEHUS] MHUIIMATOPOB BHEOYEPETHOro OOIIEro coOpaHusi, a TakKe YBEIOMIICHUS
0 JaTe, BPEMEHH, MECT€ M IOBECTKE 3acelaHus He mo3jaHee 4yeM 3a 3 (Tpu) pabouux mHS
710 JIaThl €0 MPOBEICHUS.

[Mpencenatens  oOmiero coOpaHust pPaOOTHUKOB — COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNIbHOM OpraHU3alllK JaTy, BPeMs ¥ MECTO NMPOBEACHHs BHEOYEPETHOTO OOILIEro
coOpaHusi pabOTHHUKOB.

4.5. JlomonHUTENbHBIE NPEJIOKEHUs] B IOBECTKY 3acelJaHHs BHEOUEPETHOro OoOIIero
coOpaHust paOOTHUKOB MOTYT ObITh BHECEHBI WIEHaMHU 00111ero coOpaHusi pabOTHUKOB B CPOK
He no3iHee 4eM 3a 3 (TpH) pabouuX JHS 0 JaThl €r0 MPOBEICHUS.

5. JlokymeHTanus o011ero coopanus

5.1. 3acenanus obuiero cobpanusi pabOTHUKOB odopmisitorcs mpoTokoiamu. IIpoToxon
3aceaHus o01Iero coOpaHusi paOOTHUKOB COCTaBIIAETCS HE To3aHee 5 (msaTh) pabounx IHen



[IOCJIE €ro 3aBepIICHHs] B JIBYX OJK3EMIUIIpax, HOANKCHIBAEMBIX €ro IpejacenareieM
U CEKpeTapeM.

5.2. TIpoTOKOJI COCTABISETCS B COOTBETCTBUH C OOIIMMH TPEOOBAHUSMU JICTIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3alliy, C YKa3aHUEM CIIEAYIOIINX CBEICHHIA:

e KOJHMYECTBO  paOOTHMKOB, TMPHHABIIMX  y4YacTHE B 3aCelaHUM, OTMETKa
0 cOOJII0IEHUH KBOPYMa,

e KOJIMYECTBO TOJIOCOB «3a», «IIPOTUB» U «BO3JAEpXKAICA» IO KAKIOMY BOMIPOCY
IIOBECTKU 3ace/laHus;

e pemieHue 001ero coopanusi pabOTHUKOB MO KAXKJIOMY BOIPOCY OBECTKH 3aCEaHMU.

Hywmepanus npoTokoioB o61iero coOpanus pabOTHUKOB BeJETCS OT Hadaia yueOHOTo roja.

5.3. B ciydyae oOHapykeHHs OIMMUOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHUS (aKTOB
B IPOTOKOJIE 3aceaHus OOIIEro coOpaHus paOOTHUKOB YICHBI 00IIEro coOpaHusi paOOTHUKOB
BIIpaBe TPeOOBATh OT MpeceaaTelsi ero u3MeHeHus. B cBot0 ouepenpb mpenceaarensb 00s3aH
MPUHATH MEpPbI 110 BHECCHUIO B IPOTOKOJ COOTBETCTBYIOUIMX HM3MEHCHUH W YTOYHCHUH,
a TaKXe clieJaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIIEIYIONIEM 3aCeJaHUU OOIIETo COOpaHus
pabOTHUKOB, BHECS JAHHBIN BOIIPOC B €T0 MOBECTKY JIHS.

5.4. OpuruHaisl IPOTOKOJIOB XPAHATCS B KaHIEJIAPUU 00pa30BaTEIbHON OpraHU3aliy.

5.5. Kmporokony mnpukiaapBaroTcs Bcs HHGOpMAIMs ¢ MaTepUalbl, a TaKKe WHBIC
JOKYMEHTBI, Kacaroluecs peIeHus.
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